Guide to copying addresses from Mac Mail (Apple Contacts) to Gmail.

Open Contacts from the Applications folder

e Select All Contacts.
e From the File menu choose Export, then Export vCard
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e Save the file to your Desktop or Documents folder.

Import Contacts into Google Gmail

e Log on to your gmail account from http://email.williams.edu and click the Apps button (the

3 x 3 grid) to get to your other google apps. Choose Contacts.
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e Click Import Contacts on the left.
e Click Choose File, then navigate to the vCard file that you created on your Desktop or in
Documents.

Import contacts
We support importing CSV files from Outlook, Outlook Express, Yahoo! Mail,

Hotmail, Eudora and some other apps. We also support importing vCard from
apps like Apple Address Book. Learn more

Flease select a C5V or vCard file to upload:

Choose File | Mo file chosen

e Select the file, click Open, then click Import.

After your contacts are imported, a dialog box appears to display the total number of contacts

imported.



